THE ART OF EFFECTIVE 
PUBLIC SPEAKING 














ELOQUENCE 


tHE (Allah) created man and taught him intelligent 
(elocjuent) speech. [Surah Rahmaan] 


2.fhe Nabi of Allah (SAW) said: Some eloauent 
speech has the effect of magic.” [Bukhari] 



•Musa A.S. made Dua that his brother Haroon A.S. 
be made a Nabi on account of his eloquence. 


INTENTION 


* “There is something about public speaking that enhances the ego . 

* Should not be to: 

1- Prove superiority 

2- Gain popularity 

3- Dispute with the ignorant 

* CORRECT INTENTION 

1. To gain the pleasure of Allah 

2 . To convey the message of Islam effectively 


STAGE FRIGHT 


The human brain is a wonderful 
organ. 

It starts to work as soon as you are 
born and doesn't stop until you get 
up to deliver a public speech. 


George Jessei 


STAGE FRIGHT 


Understand the reason for your fear: 

1. Fear of being stared at 

2. Fear of failure 

3. Fear of rejection 

4. Fear of the unknown 

* Let your tensions work for you (energy) 

* Be prepared. Know your topic well 

* Take deep breaths- Walk around before speech 

* Don’t be afraid to make mistakes 

* Relax throat, jaw and shoulders 

* Show confidence- Imagine yourself speaking well 


KEY COMPONENTS OE A 
PUBLIC LECTURE 


Structure 

+ 

Content 

+ 

Delivery 










55 . 38 . 7 . 


55 % - physical/ 
58 % - Tone 


visua 


J% - Content 




Posture 


Un the first 50 seconds a person forms an impression about 
uou 

2-Stand rather than sit 
5-Hands on uour side in a natural state 
5". feet in line with tjour hips 
5-Use hand gestures 


Enhancing Your Presentation 


Appearance -neat, clean, modest clothing 

Facial expression -smile 

-connect with listeners 

Enthusiasm -put heart into what you say 


Important Aspects of Effective Presentation 


Tone of voice - vary pitch and 

tone 

Speed - moderate 
Repetition -to show importance 

Pause -for effect 


Who is Your Audience? 


It is as difficult to satisfy the unknown 
expectation of an audience as it is to hit an 
unseen target. !t can be done, but it is a 
chancy way to seek success. Part of the 
preparation process is the research that 
gathers information about the audience. 


What is the Duroose? 


1. leach/t rain (informative) 

2, Motivate/inspire/convince (persuasive 
5. Amuse (entertainment) 





“No sane man would start to build a 
bouse without some sort of plan, but why 
will he begin a talk without the vaguest 
notion of what he wishes to accomplish/ 
“A talk is a voyage with a purpose and it 
must be charted. The man who starts 
nowhere, generally gets there.”- 


Openi ng A Presentation 


Most 


airp 


ane difficulties occur at tow critical 


points, talce~off and landing, the same is 
often true with presentations. A strong 
opening will create additional confidence, and 
an opportunity to make an immediate positive 


im 


press 


ion. 


Tupes of Introduction 


1. Starthngstatement 

2. Rhetorical auestion 
5* Quotation 

Anecdote 


BODY 


1. Largest amount of time of the speech 

2. Discusses the main ideas and Let) concepts of the speech 

Y "Two to fve main points 

Y. facts, stats, anecdotes, example, etc 

Y Use the fC- Teli—tell—tell”structure 

6 . Thirty minutes of preparation for every one minute of your 


speech. 


Concl 


usion o 



1-Build up to crescendo 

2. Malce a call to action 

3*Linked to the introduction 

"L. Appeal to the emotions of your au 

3-Leave a positive lasting impression 


Mlj App 


roac 


h To Preparing a Tallc 


^♦Choose a topic (Keep an eye on WhatsApp) 

2-Jot down all my thoughts on the topic 
5-Search Arabic Khutbas on topic 

ri'-Read articles from Islamic websites (Muslim Matters^ Virtual Masjid; About islam^ etc) 

5- Read other website (Lifehac ks^ WikiHoW; Skilled at Life) 

d-Gather Verses on the topic (Manful Quraan^ ibn Katheer^ illuminating Discourses^ etc) 

/♦Review Ahadith on the topic ( Riyadus Salih ccn, Jargeeb; Mishkaat, etc) 

^♦Collect anecdotes (Hayatus Sahaba^ Pearls from Path; Scattered Pearls^ etc) 

/♦Look for quotations from Sahaba R.A.: Tabieen; Awliya^ Akabir^ etc (Mustatraf; 
Zubdatul Waidheen; Malfozat of our Akabireer; Spiritual Discourses by Mufti Taqi) 


aration 


^Salatul Hajaat 


2*Dua 

5-Thilcar 

^Charitij 


Wazifan 


Read Salawaat 5 times 

Read the following Seven times: 


^ s s _ ^ & 


LSUlLlillSfldhl lliil2 L i\ LJ^k VdiLkllu 

I ** ✓ I ^ ^ 


1 / 


(27) ^ 6 Jl^. Ij (2d) c£>a I is\ (27) (jJ Cj-^ 


(25) <*fi5 


Read Salawaat 5 times 

Blow on right hand and pass over uour chest 







MAKE YOUR TALK DYNAMIC 


1. Write speech, revise, rewrite, refine 

2. Use dictionary and thesaurus 
5. Use idioms & proverbs 

Use comparisons & analogies 
Give practical examples 


AVOID 


1. Apologizing 

2. Reading the speech 

3. Memorizing the speech 

4. Imitating other speakers 

5. Insulting the audience 

6. Criticism of the doer 

7. Haughtiness and conceit 

8. Speaking at the audience 


WHY AUDIENCE STOPS LISTENING 


1. Difficult to hear 

2. "Topic fi> een dealt with re 
Opening remark undermines credibility 

4r. Content too complex 

5. "Too simple and basic 

6. "Taikingdown or scolding 

7 . Use of non-words or “crutch” words 



RULES OF PUBLIC SPEAKING 


1 Stand up to be seen 
- Speak up to be heard 
* shut up to be appreciated 

OR 


K! S: Keep It hort & Sweet 


How To Take Your Public Speaking 

To The Next Level? 

•» Listen to accomplished speaker 
•* Self Analysis 
■* Peer review 


REMEMBER 


cc Practice Makes Perfect” 


Wnat is more accurate is: 


“Perfect Practice Makes Perfect. 





1-Malce a point 
2. Tell a story 
5-Make it relevant 


of Public Speaking 


The o pportunity to influence people through 
public speaking is a great bounty f 


rom 


Allah 


Ta'ala. 


May Allah accept everyone's efforts. Aameen 


